
Job Description
Tutor
Responsible to: Team Leader/Class teacher
Purpose of the role
To plan and deliver engaging, accessible and personalised learning to students across Fable House’s age and ability range.
The postholder will work primarily within the Alternative Provision and may also provide teaching and learning support within the full-time school provision, according to the needs of students and the timetable.
Working within Fable House’s established curriculum, planning and assessment arrangements, the Tutor will deliver one-to-one and small-group sessions, support classroom learning and contribute to students’ academic, personal and independence outcomes.
The Tutor will work with the support and direction of class teachers, curriculum leads and the wider education and SEND teams.
Main responsibilities
Planning and delivering learning
· Plan and deliver engaging one-to-one and small-group learning sessions within Fable House’s curriculum frameworks, schemes of work and agreed learning outcomes.
· Deliver learning across different ages, ability levels, curriculum pathways and subject areas according to organisational need and the postholder’s skills.
· Work with class teachers and curriculum leads to understand curriculum intentions, intended outcomes and appropriate next steps.
· Use project-based learning to connect subject knowledge and skills to students’ interests, aspirations, everyday lives and future destinations.
· Support students to investigate questions, solve problems, make choices and produce meaningful outcomes.
· Adapt activities, explanations, resources, pace and levels of demand to reflect individual needs and starting points.
· Prepare appropriate resources and learning environments before sessions.
· Deliver practical, creative, academic, community-based and independence-focused learning as required.
· Ensure that sessions remain purposeful and contribute to agreed curriculum, qualification or EHCP outcomes.
· Evaluate the effectiveness of sessions and use this information to inform future planning.
Supporting classroom learning
· Work alongside class teachers to support learning within the full-time school provision when required.
· Support individual students and small groups to access teacher-led learning.
· Reinforce explanations, model tasks and adapt resources in line with the teacher’s planning and direction.
· Provide teachers with clear feedback about student engagement, understanding, progress and support needs.
· Promote participation and independence rather than creating unnecessary reliance on adult support.
· Contribute positively to a calm, safe and inclusive learning environment.
· Work flexibly as part of the classroom team while recognising the teacher’s overall responsibility for planning, teaching and assessment.
Supporting individual needs
· Build consistent, respectful and trusting relationships with students.
· Become familiar with students’ EHCP outcomes, learning profiles, communication needs, sensory preferences, support plans and agreed regulation strategies.
· Use relational, trauma-informed and PDA-informed approaches to support engagement.
· Recognise that behaviour communicates a need and seek to understand factors affecting a student’s ability to participate.
· Respond calmly and professionally to anxiety, dysregulation, distress or changes in a student’s capacity to engage.
· Support students to communicate their needs, make appropriate choices and develop self-advocacy.
· Help students develop confidence, resilience, organisation, communication, problem-solving and independence.
· Maintain ambitious but realistic expectations, recognising that progress may be academic, personal, social, practical or developmental.
· Promote equality, dignity, inclusion and respect for each student’s identity and lived experience.
Assessment and record keeping
· Assess students’ understanding and progress during and following learning activities.
· Gather appropriate evidence of learning, including written work, practical outcomes, photographs, video, professional observations and student reflection.
· Maintain accurate and timely records of session content, participation, progress, achievements and concerns.
· Contribute evidence towards relevant qualifications and ensure that evidence is appropriately labelled, stored and submitted.
· Follow assessment guidance provided by class teachers, curriculum leads, assessors and internal quality assurers.
· Contribute to baseline assessment, target setting and the Assess, Plan, Do, Review cycle.
· Provide information for EHCP reviews, progress reports and professional meetings when requested.
· Participate in moderation, standardisation and course-review activities appropriate to the role.
Working as part of the team
· Work collaboratively with teachers, tutors, education support workers, SEND staff and other colleagues.
· Attend relevant planning meetings, briefings, student reviews, training and supervision.
· Communicate important information about students promptly and through agreed channels.
· Seek advice or support when a student’s needs, the curriculum content or a situation falls outside the postholder’s knowledge or responsibility.
· Share ideas, resources and observations that may improve student engagement and learning.
· Respond constructively to guidance, feedback and quality-assurance findings.
· Take responsibility for developing the subject knowledge and teaching skills required for allocated sessions.
· Contribute to displays, showcases, trips, enrichment activities and community-based learning.
· Communicate professionally with parents, carers and external professionals where this forms part of the role.
Professional responsibilities
· Uphold the ethos, values, policies and professional expectations of Fable House.
· Maintain appropriate confidentiality and professional boundaries.
· Participate in appraisal, supervision and continuing professional development.
· Follow relevant health and safety procedures and contribute to risk assessments where required.
· Use Fable House resources, systems and equipment responsibly.
· Carry out other reasonable duties consistent with the nature and level of the post.
Safeguarding
· Safeguard and promote the welfare of children and young people at all times.
· Follow Fable House safeguarding, child-protection, safer-working and whistleblowing procedures.
· Complete required safeguarding training and maintain current knowledge of statutory guidance.
· Report concerns promptly and accurately to the Designated Safeguarding Lead or Deputy Designated Safeguarding Lead.
· Maintain appropriate professional boundaries and confidentiality.
· Contribute to a culture in which safeguarding is understood as everyone’s responsibility.
This job description reflects the principal responsibilities of the role. It may be reviewed and amended in consultation with the postholder as Fable House and its curriculum continue to develop.
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